TOWCESTER TOWN COUNCIL

TOWN HALL TOWN CLERK
86 Watling Street East Elizabeth Cox
Towcester
NN12 6BS

AGENDA ITEM REQUEST FORM

INCLUDING ITEMS FROM WORKING GROUP MATTERS

PLEASE NOTE THAT AGENDA ITEMS MUST BE SUBMITTED IN ADVANCE OF THE MEETING NO LATER THAN
7 (SEVEN) WORKING DAYS BEFORE THE MEETING.

Please note the Clerk will endeavour to include your request, however the Clerk will decide its suitability in
line with statutory guidelines and relevant legislation. Please note other agenda items may take precedence.

NAME:
DATE:

COMMITTEE — SPECIFY WHICH COMMITTEE OR FULL COUNCIL MEETING YOU WISH THIS AGENDA ITEM TO
APPEAR ON.

AGENDA ITEMS - INSERT WORDING TO APPEAR ON THE AGENDA. REMEMBER TO MAKE IT CLEAR WHAT
YOU ARE ASKING COUNCILLORS TO DECIDE. PLEASE ALSO NOTE IF YOU ARE LOOKING FOR A SPECIFIC
RESOLUTION.

“To consider...” “To note...” “To review...” “To agree....”

BACKGROUND INFORMATION - INSERT AS MUCH INFORMATION AS POSSIBLE SO THAT COUNCILLORS HAVE
THE DETAIL THAT THEY NEED IN ORDER TO MAKE AN INFORMED DECISION.
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BACKGROUND DOCUMENTS - LIST NAMES OF ANY DOCUMENTS OR SUPPORTING INFORMATION TO BE
ATTACHED. ALL DOCUMENTS MUST BE SUBMITTED WITH THE REQUEST.

COSTS - INSERT DETAIL OF COSTS ASSOCIATED WITH THE DECISION THAT YOU ARE ASKING THE COUNCIL TO
MAKE (IF KNOWN).

FURTHER INFORMATION - HOW DOES THIS FIT IN WITH THE COUNCIL’'S COMMUNITY PLAN?

APPROVED REJECTED DATE:

CLERK / R.F.O. MAYOR / COMMITTEE CHAIR
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